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Indian Valley Public Library
Executive Director

The Board of Trustees of the Indian Valley Public Library is seeking an Executive Director who will be responsible for overall management and operation of the library, as well as protection of the organization's financial assets while ensuring compliance with applicable nonprofit, grantor, federal, and state requirements. The Executive Director reports to the Board of Trustees and is responsible to create the environment for the leadership, direction and growth and development of the library; to ensure that programs and services respond to community needs; to create appropriate linkages and actions to achieve the library’s programmatic and strategic outcomes.  

The ideal candidate will have the following skills and experience:
· Knowledge of the principles and practices of professional public library work.
· Demonstrated strength in communications both oral and written, with presentation skills.
· Extensive knowledge of collection development and principles for public libraries.
· Knowledge of hardware and software systems necessary for operation of the library and management of its resources.
· Ability to communicate the library vision and role in library services to the board, staff, and community in all forms of communication.
· Ability with fundraising, development, grant writing, and marketing the library message.
· The ability to use healthy team-building principles when working with staff, board members, community partners, and volunteers.
· Ability to act as human resource manager to acquire skilled staff and manage staffing goals to meet the demands of directives based on community need and resources.
· Financial management, fiscally responsible habits of implementing a library budget, and ability to offer lucid and accurate reporting to trustees and stakeholders.
· Ability to file all appropriate forms for OCL, Erate, and reports necessary for stakeholders and funding agencies.
· Leadership ability which includes a firm commitment to excellence in services.

Essential functions will include:
1.	Oversees the administrative operations of the Library, including financial and information systems.
2.   Assures high quality service delivery.
3. Implements an effective fundraising/communication/public relations program that projects a positive image of Library
4. Maintains a qualified workforce with a high level of employee engagement.
5.  Provides creative leadership, vision and overall strategic direction and ensures that strategic plans are developed and implemented.
6. Supports the Board of Directors in its responsibility to govern the organization.
7. Demonstrates strong leadership qualities and is a leader in the community.
8. Adheres to the library’s mission, vision, and values.
9.  Demonstrates commitment to ongoing professional growth.

Education & Experience:  
· Required Master’s in Library Science from and ALA-accredited institution
· Required 3-5 years of experience in public library administration with demonstrated administrative and supervisory excellence.

Compensation: Indian Valley Public Library is pleased to offer a competitive and comprehensive compensation package including paid time off, health and dental benefits, and a 401K retirement program. The salary range is $85,000 - $95,000, depending on the skills and experience of the candidate.

Indian Valley Public Library is an equal opportunity employer, committed to a diverse and inclusive workplace. IVPL invites individuals from all backgrounds to apply.

Criminal and Child Abuse background clearances required.
To apply: Please send resume and cover letter, highlighting your commitment to developing relationships within the community, to CEOSearchlv@gmail.com 
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